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1.  Accounting Firm:

A. Will work with STAI Treasurer for all board reports and audits.

B. Shall ensure the following Credit Card Guidelines are followed.
C. Make deposits only in accounts approved by the Board of Directors.

D. Make deposits of funds at the approval of the association that may provide additional funds through investment and/or interest.

E. Make payments only with the approval of the board.

F. Make payments or write checks only in receipt of invoices from agencies or individuals who have provided services to the association.

G. Obtain secondary signature from President for all payments.

2.  Conference Planner:
Under the supervision of the School Transportation Association of Indiana (STAI) President and the Board the STAI Conference Planner is responsible for performing the following duties:

A. Foster good communication as liaison between STAI and the entities associated with the planned conference.

B. Oversee and sign on behalf of STAI all hotel and convention center contracts.

C. Arrange keynote speaker including accommodations and any particulars.

D. Arrange workshop speakers including NAPT professional development courses.  Class rosters, speaker’s needs and requests are a responsibility of this area.

E. Coordinate the technician conference track, in conjunction with the board representative, including the tour or event and workshops.

F. Arrange shuttle buses as needed.

G. Develop time line to meet deadlines.

H. Develop email and mailing notifications and distribute.

I. Determine conference menus.

J. Arrange packet assembly.  

K. Collect gift giveaway ideas.  Share with the board for approval and place necessary orders.

L. Coordinate trade show, in conjunction with the board representative.  Develop floor plan and correspond, as needed, with vendors.

M. Coordinate online registration for all facets.

N. Collect money and assist treasurer in making sure conference bills are paid in a timely fashion.
O. STAI agrees to pay registration fees, hotel accommodations and travel expenses in the most economical manner feasible to attend each year’s National Association of Pupil Transportation (NAPT) Conference.  Meals not included.
3.  Guidelines for use of Credit Card:

A. Only one (1) credit card may be obtained for STAI use only.

B. The only individuals authorized to use the credit card are the Treasurer and current President.

C. Any anticipated purchases to the credit card must be approved during the monthly Board Meeting.  Use of the credit card without prior approval must be forwarded to the Executive Committee through email for approval prior to the purchase being made.

D. A limit of $1,000.00 per month may be charged to the credit card.  Any charges which exceed this limit must be approved by the Executive Board prior to the purchase being made.

E. Any charges made to the credit card must be reported during the next STAI Board meeting in an itemized fashion to be recorded in the minutes of that meeting.

F. If proper use of the credit card should ever be in question, use of the credit card by either or both individuals may be revoked at any time by majority vote of the Executive Committee.
STAI 

Statewide Recommendations

1.  Idling Policy:

STAI SCHOOL BUS IDLING POLICY


Section 1:  Bus Warm-up:

a) At 32 degrees or above, buses will be allowed to idle for up to five (5) minutes;

b) From 20 degrees to 32 degrees buses will be allowed to idle for up to fifteen (15) minutes;

c) From 20 degrees and below, buses will be allowed to idle for up to thirty (30) minutes; or until 

front windows are defrosted and all safety equipment is operable.


Section 2:  Loading/Unloading at schools:

All buses arriving at schools to load or unload students who are going to remain at the school 
longer than three (3) minutes; will turn off their engines after the appropriate cool down time 
and leave them off until the buses are ready to depart. This section also applies to field trips and 
arrival and departure from those locations.


Section 3:  Auxiliary equipment/Extreme temperatures:

When extreme temperatures require the idling of the bus to maintain a reasonable level of 
comfort inside the bus, the above sections may not apply. This section also applies to

auxiliary equipment (i.e. lift equipment for loading and unloading student with disabilities). 
However, the limiting of extended idling times is still encouraged.

2.  Cell Phone Use: 
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